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Internet Acceptable Use Policy

Scope of policy
This policy applies to all of the students and staff of Gaelcholáiste Luimnigh and relates to all

online activities both during and outside of normal school hours; it applies both on and off the

campus and any time students are clearly identified or identifiable online as students of

Gaelcholáiste Luimnigh.

This policy should be read in conjunction with the following;

1. College Mission Statement

2. School Ethos

3. School Philosophy

4. Anti-bullying Policy

5. Code of Behaviour

Rationale

1. To have a written Internet Acceptable Usage Policy, as required by the Department of

Education and Skills.

2. To ensure that a policy is in place that reflects the principles, values and educational

philosophy of the school.

3. To involve all members of the school community in developing, formulating and

reviewing this policy on Acceptable Internet Usage in order to promote partnership,

ownership and implementation of the policy.

4. To maintain order in a large organisation.
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5. To clarify expectations of online behavior.

6. To outline rewards and sanctions.

7. To make parents and students aware of procedures for dealing with online

misconduct and/or online bullying.

The aim of this Acceptable Use Policy is to ensure that the college community (staff and

pupils) will benefit from learning opportunities offered by the school’s Internet resources in a

safe and effective manner. Internet use and access is considered a

school resource and privilege. Therefore, if the school’s AUP is not adhered to this privilege

will be withdrawn and appropriate sanctions – as outlined in the AUP – will be imposed.

It is envisaged that school representatives and the Board of Management will revise the

AUP. Before signing, the AUP should be read carefully to ensure that the conditions of use

are accepted and understood.

College Strategy

The school will employ a number of strategies in order to maximise learning opportunities

and reduce risks associated with the Internet. These strategies are as follows:

General

● Each pupil is provided with a user profile, storage space and all the required software

for their use(GSuite). This is similar to a corporate based computer user set-up.

● Internet sessions are always supervised by a teacher.

● Filtering software is used in order to minimise the risk of exposure to inappropriate

material.

● The college will regularly monitor pupils’ Internet usage.

● Students and teachers will be provided with training in the area of Internet safety.

● Uploading and downloading of non-approved software will not be permitted.

● Virus protection software will be used and updated on a regular basis.

● Students will observe good “netiquette” (i.e., etiquette on the Internet) at all times and



will not undertake any actions that may bring the college into disrepute.

World Wide Web

● Students will not visit Internet sites that contain obscene, illegal, hateful or otherwise

objectionable materials.

● Students will use the Internet for educational purposes only.

● Students will not copy information into assignments and fail to acknowledge the

source.

● Students will be familiar with copyright issues relating to online learning.

● Students will never disclose or publicise personal information.

● Students will be aware that any usage, including distributing or receiving information,

school-related or personal, may be monitored for unusual activity, security and/or

network management reasons.

● Downloading materials or images not relevant to their studies, is in direct breach of

the school’s acceptable usage policy.

Email

● Students will use approved email accounts (Gmail/GCLDrive).

● Students will not send or receive any material that is illegal, obscene, defamatory or

that is intended to annoy or intimidate another person.

● Students will not reveal their own or other people’s personal details, such as

addresses or telephone numbers or pictures.

● Students will never arrange a face-to-face meeting with someone they only know

through emails or the internet.

● Students will note that sending and receiving email attachments is subject to

permission from their teacher, during class time.

Social Media

● Students will not have access to social media on the school network and they are

forbidden to access all social networking sites on personal electronic devices on

school campus.



● Students are not permitted to refer to any member of the school community or the

school on social networking sites and students’ usage of social media, at all times,

must protect the reputation of Gaelcholáiste Luimnigh. Students are not permitted to

follow or view any staff member of Gaelcholáiste Luimnigh on either Twitter,

Facebook or any other social media forum.

● Pupils are not allowed to post any type of written record regarded as falling under the

category of cyber-bullying, make reference (direct or in-direct) to pupils on Social

Media websites or any other form of on-line social network. This also includes the

‘Liking’ or ‘favouring’ of comments or references on Facebook and Twitter, or other

social media sites.

● If students are found to be in breach of the above, the college’s code of behaviour

will be strictly adhered to.

Internet Forums

● Students will only have access to discussion forums or other electronic

communication forums that have been approved by the school.

● Chat rooms, discussion forums and other electronic communication forums will only

be used for educational purposes and will always be supervised.

● It is recommended that students use usernames to avoid disclosure of identity.

● Face-to-face meetings with someone organised via Internet chat is forbidden.

School Website

● Pupils will be given the opportunity to publish projects, artwork or school work on the

World Wide Web in accordance with clear policies and approval processes regarding

the content that can be loaded to the school’s website.

● The publication of student work will be co-ordinated by a teacher.

● Pupils’ work will appear in an educational context on Web pages with a copyright

notice prohibiting the copying of such work without express written permission.

● Digital photographs, audio or video clips of individual students will not be published

on the school website without parental permission. In general, photographs, audio

and video clips will focus on group activities. Video clips may be password protected,



if requested.

● Personal pupil information including home address and contact details will be omitted

from school web pages.

● Pupils will continue to own the copyright on any work published.

● The website will be regularly checked to ensure that there is no content that

compromises the safety of pupils or staff.

iPad

● Students are encouraged to use iPad for educational purposes only, both on the

college campus and off-campus. Students are not permitted to access social media

on campus and the usage of inappropriate data is forbidden at all times.

● Students must be signed into the school Apple ID when in school.

Online Learning and Remote Learning and Teaching

Students are expected to engage in periods of online learning at various times throughout

the school year, e.g. when they are at home sick, when they are unable to attend school due

to a family occasion or in the unprecedented event of a school closure. Google Classroom is

the main platform which Gaelcholáiste Luimnigh uses to continue to engage with students

who are not able to be at school for the reasons outlined above.  Teachers will post a

selection of notes/clips/videos etc to Google Classroom each day, to reflect the teaching and

learning which took place in the classroom that day. Students have access to the teachers

resources on Google Classroom and are expected to access schoolwork there and complete

set assignments.  Students can then upload completed assignments for correction by the

teacher and to receive feedback from their teacher as if they were at school.  This

development has greatly assisted students in being able to continue with their education,

particularly during prolonged periods of absence.

Students, staff and management of Gaelcholáiste Luimnigh also engage with and

communicate with each other through the school email system @gcldrive.

On occasion teachers will provide Live streaming of classes via Zoom or Google Meet.  The



expectations of staff on students are outlined below in relation to live online classes.

While online/virtual learning can never replace face to face teaching and learning in its

authenticity, it is an excellent resource and support to students when faced with long periods

of time at home.  We expect students to behave in a responsible and mature way when

engaging with their teachers and school staff via online platforms. Students are expected to

● Understand that the same rules apply when engaging with staff via email or any

online platform as if they were at school

● Be polite and respectful of all school staff when engaging online or via email or

when asking questions during online classes

● Understand that teachers may record online classes

● Ensure that their camera is switched on during online classes, even if not

necessarily focussed on the student

● Students must dress appropriately for online classes

● Students are expected to choose a suitable workspace for their online classes or

else use a neutral backdrop

● Students must attend all online classes or email the teacher explaining why they

were unable to do so.

● Students must be on time for all online classes

● Students are welcome to contact teachers for assistance or guidance when

engaged in online learning but every effort must be made to make contact with

school staff during school hours

● Students are not permitted to take screenshots of staff or other students during live

online classes

● We expect students to respect everyone’s views online as they would be expected

to do so in classrooms.

● We understand that online learning is difficult and does not replace in-classroom

tuition and all school staff including Guidance Counsellor, Year Head’s, Class

Tutors, Deputy Principal and Principal are all available at all times to guide and



support student learning and wellbeing.

Legislation

The school will provide information on the following legislation relating to use of the

Internet which teachers, students and parents should familiarise themselves with:

1. Data Protection (Amendment) Act 2003

2. Child Trafficking and Pornography Act 1998

3. Interception Act 1993

4. Video Recordings Act 1989

5. The Data Protection Act 1988

Support Structures

6. The school will inform staff, students and parents of key support structures and

organisations that deal with illegal material or harmful use of the Internet.

7. Information sessions will be organised for parents and guardians in relation to the

Internet and technologies, such as ‘Facebook’ and ‘youtube’, and the possible risks

such technologies pose to our pupils.

Sanctions

○ Misuse of the Internet may result in disciplinary action, including written warnings,

withdrawal of access privileges and, in extreme cases, suspension or expulsion. The

school also reserves the right to report any illegal activities to the appropriate

authorities.

8. An Garda Síochána will be informed of breaches of Gaelcholáiste Luimnigh’s  AUP if

deemed necessary.



7.27 Internet Acceptable Use Policy - Staff

Staff Protocol

 As employees of LCETB, all staff at Gaelcholáiste Luimnigh are expected to familiarise

themselves with and adhere to the LCETB’s  ICT AUP, which is available on StaffShare.

 Email accounts @gcldrive.com are provided to staff for use relating to school business.

Staff email accounts should never be used to store or distribute unsavoury materials or to

send or forward games or jokes.

 Occasional and reasonable personal use of email is permitted provided that this

does not interfere with the performance, work duties and responsibilities of

Gaelcholáiste Luimnigh and LCETB, does not in any way embarrass Gaelcholáiste

Luimnigh and LCETB and otherwise, complies with this policy.

 References to any member of the school community or LCETB, made via electronic

means, should be made in a strictly professional and business-like manner.

 Gaelcholáiste Luimnigh understands that staff may have private social media accounts.

However, staff are expected to use these accounts in a responsible manner, including

ensuring adequate privacy settings are employed. It is imperative that Staff members

should never refer to any member of the school community or the school on social

networking sites and staff usage of social media, at all times, must protect the reputation of

Gaelcholáiste Luimnigh and its community. Staff must ensure that any images posted on

their social media sites should be of good repute and reflect the school and the school

community in a positive light only. If uploading photographs, it is imperative that staff seek

the prior permission of those pictured before posting pictures.

 Staff must NEVER follow or befriend current students on media forums such as

Twitter or Facebook etc, and must never view current students’ profiles or allow

current students to view theirs.



World Wide Web

2. Staff should not visit Internet sites that contain obscene, illegal, hateful or otherwise

objectionable materials.

3. Staff should use the Internet for educational, professional purposes only.

4. Staff should be aware that any usage, including distributing or receiving information,

school-related or personal, may be monitored for unusual activity, security and/or

network management reasons.

5. Downloading materials or images not relevant to their work, is in direct breach of the

school’s acceptable usage policy.

Legislation

The school will provide information on the following legislation relating to use of the

Internet which all staff should familiarise themselves with:

• Data Protection (Amendment) Act 2003

• Child Trafficking and Pornography Act 1998

• Interception Act 1993

• Video Recordings Act 1989

• The Data Protection Act 1988

Sanctions

As per the ICT AUP of LCETB,

• Failure to comply with the policy and procedures outlined in this document may result

in;

 the withdrawal of the device(s), email and internet facilities,

 initiation of disciplinary procedures and disciplinary action, up to and

including dismissal,

 serious breaches of the policy may result in initiation of criminal or civil

proceedings.



Sample Permission Form for AUP (students):

Gaelcholáiste Luimnigh,
Meal Sior Anraí,
Cathair Luimnigh.

Guthán: 061 404959
Faics: 061 404962
Ríomh phost: eolas@gcluimnigh.ie
Suíomh Gréasáin:                     www.gcluimnigh.eu
Príomhoide: Kevin Ó Raghallaigh
Príomhoide Tánaisteach:          Sinéad Ní Chiardha

Permission Form

Please review the attached college Acceptable Use Policy, sign and return this permission form to the

Principal.

Name of Pupil: XXXXXXX

Pupil

I agree to follow the college’s Acceptable Use Policy. I will use the Internet in a responsible way and

obey all the rules explained to me by the college.

Pupil’s Signature: __________________________ Date:

Parent/Guardian:  XXXXXXX

As the parent or legal guardian of the above pupil, I have read the Acceptable Use Policy and grant

permission for my son or daughter or the child in my care to access the Internet. I understand that

Internet access is intended for educational purposes. I also understand that every reasonable

precaution has been taken by the college to provide for online safety but the college cannot be held

responsible if pupils access unsuitable websites.

I accept the above paragraph □      I do not accept the above paragraph □ (Please tick as appropriate)

In relation to the college website, I accept that, if the college considers it appropriate, my child’s

college work may be chosen for inclusion on the website. I understand and accept the terms of the

Acceptable Use Policy relating to publishing children’s work on the college website.

I accept the above paragraph □      I do not accept the above paragraph □ (Please tick as appropriate)

Signature: _____________________________ Date:  ____________________



Sample Acceptance Form for AUP (staff): (GOOGLE FORM)

Gaelcholáiste Luimnigh,
Meal Sior Anraí,
Cathair Luimnigh.

Guthán: 061 404959
Faics: 061 404962
Ríomh phost: eolas@gcluimnigh.ie
Suíomh Gréasáin:                     www.gcluimnigh.eu
Príomhoide: Kevin Ó Raghallaigh
Príomhoide Tánaisteach:          Sinéad Ní Chiardha

Please review the attached college Acceptable Use Policy, sign and return this Acceptance Form to

the Principal.

Name of Staff Member: XXXXXXX

I agree to follow the college’s Acceptable Use Policy on the use of the Internet. I will use the Internet

in a responsible, reputable way that reflects both Gaelcholáiste Luimnigh and LCETB in a positive

light.

Staff Member’s Signature: __________________________ Date:  _________________

7.29 iPad Acceptable Use Policy

iPad Acceptable Use Policy - Gaelcholáiste Luimnigh

The policies, procedures and information within this document applies to all iPads and any
other IT handheld device used in Gaelcholáiste Luimnigh. Teachers, supervised study staff
and other school staff may also set additional requirements for use within their classroom.

Users Responsibilities

Users must use protective covers/cases for their iPads.

The iPad screen is made of glass and therefore is subject to cracking and breaking if
misused: Never drop nor place heavy objects (books, laptops, etc.) on top of the iPad.

Only a soft cloth or approved laptop screen cleaning solution is to be used to clean the iPad
screen.

Do not subject the iPad to extreme heat or cold. Do not store or leave unattended in vehicles.
 Users may not photograph any other person, without that persons’ consent.



The iPad may be subject to routine monitoring by staff in Gaelcholáiste Luimnigh. Devices
must be surrendered immediately upon request by any member of staff including those who
supervise after school study.

Users in breach of the Acceptable Use Policy may be subject to but not limited to;
disciplinary action, installing of jamp management, jamf parent (if requested by
parent/guardian) confiscation, removal of content or referral to external agencies in the event
of illegal activity.

Gaelcholáiste Luimnigh is not responsible for the financial or other loss of any personal files
that may be deleted from an iPad.

Additional Responsibilities for Pupils
If an iPad is left at home or is not charged, the user remains responsible for completing all
schoolwork as if they had use of their iPad.

Malfunctions or technical issues are not acceptable excuses for failing to complete school
work, unless there is no other means of completion.

Pupils must not use their iPad in School corridors on their journeys to and from school or
outside of School buildings (unless with the Teachers’ permission).

In the event of any disciplinary action, the completion of all class work remains the
responsibility of the pupil.

Safeguarding and Maintaining as an Academic Tool

iPad batteries are required to be charged and be ready to use in school. Items deleted from
the iPad cannot be recovered.

Memory space is limited. Academic content takes precedence over personal files and apps.

The whereabouts of the iPad should be known at all times. It is a user’s responsibility to keep
their iPad safe and secure.  iPads belonging to other users are not to be tampered within any



manner.

If an iPad is found unattended, it should be given to the nearest member of staff or brought
to Reception.

Using iPad in Class

Use of iPad in class requires pupils to observe the important points outlined below;

 Students should ensure that their ebooks are installed and working properly.  Any
issues or faults with ebooks should be reported to Reception or Gaelcholáiste
Luimnigh Principal, Kevin Ó Raghallaigh.

 Usernames and passwords for ebooks should be retained in the notes app of each
pupil's iPad.

 Students should follow all instructions of the teacher in class.

 Students are not allowed to use any app which is unrelated to classwork.

 Teachers are allowed to view the most recently used apps on a pupil's iPad, without
any objection from a pupil.

 Pupils should take care not to leave their device on table edge or in any position
where damage may occur.

 Pupils should ensure that their iPads automatically lock after the cover is closed.

 Pupils should not reveal passwords to anyone else.

 Usage of any social networking apps is strictly forbidden during schooltime.  

 Lost, Damaged or Stolen iPad  

 If the iPad is lost, stolen, or damaged, the Principal / Deputy Principal should be notified
immediately.  iPads that are believed to be stolen can be tracked through iCloud.

  Prohibited Uses (not exclusive):  Accessing Inappropriate Materials – All material on iPad



must adhere to the Acceptable Use Policy.

 Users are not allowed to send, access, upload, download or distribute offensive, threatening,
pornographic, obscene, or sexually explicit materials. Any recording of a fellow pupil/s or
staff is expressly forbidden.  

 Illegal Activities – Use of the school’s internet/e-mail accounts for financial or commercial
gain or for any illegal activity.

Violating Copyrights – Users are not allowed to have music and install apps on their iPad
which do not comply with copyright.

Cameras – Users must use good judgment when using the camera. The user agrees that
the camera will not be used to take inappropriate, illicit or sexually explicit photographs or
videos, nor will it be used to embarrass anyone in any way.

Any use of camera in toilets or changing rooms, regardless of intent, will be treated as a
serious violation.

Images of other people may only be made with the permission of those in the photograph.

Posting of images/movie on the Internet into a public forum is strictly forbidden, without the

express permission of the Teacher or in the case of staff use; a member of Gaelcholáiste
Luimnigh senior management.

Use of the camera and microphone is strictly prohibited unless permission is granted by a
teacher.

Misuse of Passwords, Codes or other Unauthorised Access: Users are encouraged to set a
passcode on their iPad to prevent other users from misusing it.

Any user caught trying to gain access to another user’s accounts, files or data will be subject
to disciplinary action.

Malicious Use/Vandalism – Any attempt to destroy hardware, software or data will be subject
to disciplinary action.

Jailbreaking – Jailbreaking is the process of which removes any limitations placed on the
iPad by Apple. Jailbreaking results in a less secure device and is strictly prohibited.

Inappropriate media may not be used as a screensaver or background photo. Presence of
pornographic materials, inappropriate language, alcohol, drug or gang related symbols or
pictures will result in disciplinary actions.

Individual users are responsible for the setting up and use of any home internet connections
and no support will be provided for this by Gaelcholáiste Luimnigh.

Users should be aware of and abide by the Procedures set out by the School Acceptable
User Policy (AUP) which is signed as part of registration as a pupil in Gaelcholáiste
Luimnigh.



wwww.gcluimnigh.ie

Gaelcholáiste Luimnigh reserves the right to confiscate and search an iPad to ensure
compliance with this Acceptable Use Policy.

Adult Users must read and sign below:

I have read, understand and agree to abide by the terms of the Acceptable Use Policy.

Name

Signature:

Date


